
1. Log In into My UTM
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1.1 Choose “Activity List”



1.2 Go to External Activity



1.3 Add New Activity



1.4 Fill up the details of The Program



1.5 Fill up the details of The Program

A B



1.6 Fill up the details of The Program
C If the your Name of 

Activity not listing on the 
suggestion, please add new 
by click “Add New” button.



1.7 Add New Activity

1. Insert New Activity Name

2. Choose the Organizer of the program or

Activity

• If the Organizer not listing, please email

the detail program and Name of the

Organizer to activitysystem@utm.my

3. Fill up the following requirement



1.8 Fill up the details of The Program
D E



1.9 Fill up the details of The Program
F

G

Don’t forget to hit the button Save
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1.10 Upload the Prove of involvement

For Example:
• Certificate of participation (Highly recomanded)
• Appoiment Letter
• Etc.

Don’t forget to SUBMIT



1.11 Student Application Flow Chart

Student 
Application

Approval by Student Activity & 
Development Office 

(5 working days)

Activity Appear in 
Activity list Profile

Email: 
activitysystem@utm.my

If the organizer not listing

No

Yes

If need correction



S E K O L A H  P E N G A J I A N  P R A S I S W A Z A H  ( U G S )
U N I V E R S I T I  T E K N O L O G I  M A L AY S I A

TATACARA PERMOHONAN HADIAH AKADEMIK 
BAGI  MAJLIS  KONVOKESYEN UTM KE 69
-  PROGRAM PRASISWAZAH

UNIVERSITI TEKNOLOGI MALAYSIA
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1.0 Introduction

1.1 Outstanding students are selected as Academic Award Recipients (PHA) for various 

categories at each convocation ceremony. The selection criteria are based on academic 

achievement, student involvement in co-curricular activities and also academic activities 

whether involvement at the faculty, university, state, national and international levels;

1.2 Academic Prizes are in the form of cash/cheques, medals, certificates and medals from 

the award’s sponsor. Among the sponsor are The Keeper of the Rulers' Seal of the 

Malaysian Council, government agencies, private and corporate companies, 
organizations and associations and Universities;
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2.0 List Of Award
2.1  ANTARA SENARAI ANUGERAH KONVOKESYEN KE-69

• Royal Education Award (Excellent Achievement Medal)

• Chancellor Award

• Professor Emerita Datuk Dr. Asma Binti Ismail Excellence Award

• Tun Fatimah Hj. Hashim Gold Medal Excellence Award

• Community Service Graduate Award

• Academic Excellence Award

• Vice Chancellor Award

• Johor Master Builder Builders Association (JBMA) Award

• ACCA Academic Excellence Award

• Malaysian Institute of Chemistry (Southern Branch) Academic Excellence Award

• Royal Institution of Surveyors Malaysia (RISM) Award

• TESL Graduate Academic Excellence Award

• Alumni Award
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3.0 Application Period

21st April 2025
Until

20th June 2025
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4.0 Application Method
1. Students can apply for academic prizes through the MyUTM 

portal.
2. Users need to access the Academic Award tab
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4.0 Application Method
1. The user will be taken to the field display as shown.
2. Users can obtain information and criteria for each academic prize by clicking on the prize/award tab, below the 

apply button (green color button). The list will be updated from time to time with the addition of several new 
awards.

3. Users can make an application by clicking on the application tab. (green color button)
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4.0 Application Method
1. The user will be taken to the application field display with several tabs.
2. First tab: List of Academic Activities as shown.
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4.0 Application Method
1. Second tab: List of Co-Curricular Activities as shown
2. These two tabs will list all activities that have been registered in the student system
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4.0 Application Method
1. After reviewing the list of activities and ensuring that all activities have been registered and listed, the user can click the Write Up tab 

to make a comment.
2. The user is required to enter a note on why you are eligible to receive the an award for UTM 69th Convocation Ceremony.
3. After completing the entry, please select an officer to support this application. The supporting officer consists of the Deputy Academic 

Registrar at the user's faculty.
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4.0 Application Method
1. After finished writing a review, users need to confirm in the Confirmation Tab.



TERIMA KASIH
univteknologimalaysia utm.my utmofficial
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